Electronic
Timesheet

(Exempt Staff)



TIME SUBMISSION DEADLINE:

10:00 AM on Monday of pay week





/departments/financialaffairs/payroll

Once logged into PAWS, you should have a menu similar
to the one above. Click on “Employee Services”.
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Once timesheet has been certified, you will get the message “Yourtme , . . .. .
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Contact Payroll at 460-7868, or



mailto:payroll@southalabama.edu

	Structure Bookmarks
	Figure
	Figure
	Figure
	Choose the proper pay period and click the “Time Sheet” button 
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Entry of your PIN will again be required in order to certify your time. 
	Figure
	Figure
	Figure


